
REGIONAL CAREER EVENTS FUND

The Alumni Association is accepting proposals for funding through our Regional Career Events
Fund, which will be awarded at the Alumni Association’s discretion, in an effort to enhance or
support career events (both in-person and virtual) or other activities that help accomplish key
alumni career programming efforts via regional and affinity clubs. The AAUM Career Team will
allocate funding on a rolling basis throughout the fiscal year to those that best meet the intended
purpose.

The checklist below acts as a complete playbook for the execution of career events. Our hope is
that by providing such support, alumni will get the career help they need. In addition, we hope our
clubs will find the support they need to make career events a success.

TOOLKIT FOR CLUB LEADERS

Select a topic (list of sample topics). Unsure of what topic to select? Move on to step two
and consult with a coach to help you narrow down your focus. To give you an idea of what 
our coaches can offer, review this list of select topics they routinely present.

If offering a career development workshop, recruit and secure a coach (consider using one 
of our partner coaches). If planning a panel/industry networking event, identify and secure 
volunteer speakers. (If you can’t find a coach in your area here are some guidelines).

Consider signing a contract with your coach/speaker and, if virtual, that you discuss 
recording the session. Here is a sample, please COPY and customize. While not required, a 
contract helps to ensure all parties are aligned on expectations.

Apply for funding (including a basic draft budget - here is a sample).

If organizing an in-person event, secure your venue (try looking at venue finding sites like 
Peerspace or asking fellow club members for suggestions in your area).

Set up registration with the Alumni Association (*required for domestic clubs).

Promote the event in your club newsletter. If virtual, consider allowing other clubs to 
promote the event as well.

Have the event, then let us know how it went! Email aaumcareer@umich.edu with some 
quick feedback.
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https://drive.google.com/file/d/1OcYKynjlpHbpSHN81lxegRZC9MCMX_Kp/view?usp=sharing
https://docs.google.com/spreadsheets/d/1hRmnsN6VPmbtD2RIt77Yb-1rzX_dXqziZ-La--KVE1E/edit?usp=sharing
https://alumni.umich.edu/wp-content/uploads/RCEF-Select-Topics-from-Coaches.pdf
https://alumni.umich.edu/wp-content/uploads/RCEF-Partner-Career-Coaches.pdf
https://docs.google.com/document/d/1m7pFdSw8h9Ns9wo65rj7d1cdG_Cwpdye3s9UMSwd_Fs/edit?usp=sharing
https://docs.google.com/document/d/1Z3y4DJD9Me71FHb24RJB67n0YcqfyDCbAP0McN0Y6bs/edit?usp=sharing
https://docs.google.com/document/d/1BtQi2jhWdTDsy_rK6wB9kUcq1W9rE9y-FrwgDud5sc8/edit?usp=sharing
https://www.peerspace.com/
https://umich.qualtrics.com/jfe/form/SV_3jTSmCRrpscajml

